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Clarification of Policy/Procedural Guidelines

It is possible that throughout the scope of this Handbook there may be occasions for which
terminology and/or statements of policy and procedural guidelines are inconsistent. This is neither an
intended nor desirable situation. The following information is provided to clarify such situations:

In this BCS Parent-Student Handbook the word "parent" also means guardian; "principal" also
includes his/her designee; the term "school facilities" includes buildings, grounds, buses and other
school property; the term "school-sponsored activity" includes all school-sponsored or approved
activities whether held on or off school grounds.

In the event any school rule or procedure should be inconsistent with a BCS School Board policy, the
board policy takes precedence.



Dear Students, Parents, and Guardians,

The Staff and | want to welcome you to Bristol Consolidated School. This is a wonderful place for student
work, play, and leartogether. One of the traits that make BCS a great school is the willingness of student:
staff to follow standards which create and maintain a safe learning environment.

Please take a moment to read and review this Handbook with your childudiesianformation about
personnel, procedures, and policies of the Bristol School and AOS 93 (formerly Union #74). If you find the
essential information is omitted from the Handbook, please bring this to our attention and we will address
items ashiey arise.

Our rules and regulations are based on mutual respect for one another. Please review the section on OS
Rights and ResponsibilitiesO. Both students and staff need mutual ORespect for Personal SpaceO. Pers
space is the area we hawemediately around us and which should not be entered by physical or verbal actic
without permission. Verbal or physical threatening of others is a violation on oneOs personal space. Our
OSchool RulesO and the districtOs OStandards for CivilityO anof S€atint ConductO support mutual
respect and form clear expectations for behavior. In order for all students to reach their fullest potential the
need to feel a sense of safety and belonging, BCS strives to provide an environment that fosters both.

We want students, parents, staff and community to feel invited into Bristol Consolidated School and to finc
place a happy and welcoming one. Most importantly, we want your child to be successful, to be happy, tc
friends, and to continue to growdthrive at Bristol Consolidated School. This handbook will be available ol
our school websitenfww.bristolcs.u74.k12.me.)s If you would like a paper copy please stop by the BCS
office to pick oneup.

Sincerely,

Jennifer M. Ribeiro
Principal



VISION STATEMENT

We at Bristol Consolidated School view as our charge the comprehensive education of our
students in kindergarten to grade eight. We acknowledge that this includes the mastery of basic skills
necessary to serve a lifetime of inquiry, learning, citizenship, and work. We are dedicated to
providing a safe and stimulating environment for our students as well as the instructional resources
and methods needed to promote and ensure excellence.

In addition, our goal includes the generation of mutual respect and encouragement among our
students, faculty, administration, parents and community.

In accepting this mission, we are striving to develop in our students both the ability to exercise

their rights, and the knowledge to fulfill their responsibilities as citizens and future leaders of our
community.

CORE VALUES OF THE AOS 93 COMMUNITIES

Respect: Respectful people show consideration for persons, places or things. (Sept.).
Responsibility: Responsible people fulfill their obligations and are accountable for their actions.
(Oct.).

Self-discipline:  Self disciplined people control their behavior and feelings. (Nov.).

Caring: Caring people feel and demonstrate concern for others. (Dec.).

Tolerance: Tolerant people recognize and respect the beliefs or practices of others. (Jan.).
Involvement: Involved people participate in school and community activities. (March).

Compassion: Compassionate people understand the suffering of others and want to do something
to help. (April).

Courage: Courageous people face their fears with confidence. (May).
Trustworthiness:  Trustworthy people are reliable and dependable in all they do. (June).
STANDARDS FOR CIVILITY

All students and staff will help achieve and maintain the following standards in AOS 93 schools:

An environment that is free of aggression and violence.

An environment that is free of harassment and bullying, teasing and discrimination.

An environment that is free of inappropriate and disrespectful language.

An environment that is clean, orderly, safe and inviting.

An environment that promotes learning through challenge, kindness, clarity and respect.

kLN~
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ATHLETIC PARTICIPATION

Varsity and Junior Varsity teams are available for students in grades 6-8. All participants are subject
to academic and behavioral criteria set forth under the Athletic policy. Under this policy, athletes must
maintain positive criteria and academic standards. Students in academic jeopardy will be warned by
a progress report from their teacher(s). A second progress report during any one season, at which
time a student's academic average falls below 60% grade, will result in a minimum suspension from
team play for two weeks. Please see the Athletic Policy distributed to students each season for more
complete information about eligibility to participate in sports.

ATTENDANCE

ATTENDANCE RECOGNITION

Regular attendance is extremely important to school achievement. Students will be recorded absent
on any day they are not present. After 3 days of unexcused absences in one trimester, parents will
be required to meet with the Principal to develop an action plan to correct the pattern of poor
attendance. Regular attendance will be recognized as follows:

Criteria for an attendance award at Bristol Consolidated School:
Excellent Attendance means:

Attended 98% of time, or 172 of 175 school days;
and/or had no more than a total of 5 tardies and early dismissals.

ABSENCES

Please call the school office before 9 AM on any day your child will be absent from school. If you
would like homework sent home with another student or you wish to pick up assignments for your
child, notify the school office when you call to report your child absent, as this gives the teacher(s)
adequate time to get the assignments together. If you have not called the school by 9:00 AM,
someone from the office will be contacting you in regard to the absence.

Students absent from school must bring a written excuse when they return or the absence will be
unexcused. Students returning from an illness will be expected to participate in all activities, including
outside recess, unless a note from a doctor tells us otherwise. In general, if a child is not well enough
to go outside for recess, they may not be well enough to be in school.

By school law, absences for iliness, family emergency, family travel, approved by the principal in
advance, and religious observances are the only reasons which can be considered "excusable
absences". Absences for other reasons will be logged as "unexcused".



FAMILY VACATIONS

As the number of family vacations taken during school months continues to increase, we ask your
cooperation following this procedure if you are planning a family vacation during school time:

1. Notify, in writing, your child's homeroom teacher and the BCS office at least three weeks in
advance of the trip.

2. Work which does not require teacher instruction will be given to your child to complete during the
vacation. Please do not ask for the work if you know your child will be unable to complete it during
the trip.

3. The student will have one week after returning to school to make up missed work. Make-up may
require the student staying after school.

4. A student's report card may be delayed if the vacation occurs at the end of a report period and
make-up work has to be completed.

MEDICAL APPOINTMENTS

Please make every effort to schedule medical and dental appointments after school hours, as
students may miss valuable instruction time for those appointments. Original instruction and
classroom discussions, etc. cannot be duplicated by makeup assignments. A student may be
required to make up missed work, to the degree possible, after school if medical appointments
frequently interfere with school time.

MOVING

If you will be moving to another school district, please notify your child's teacher and the BCS office,
in writing, at least one week before the student will be leaving. Remember to return textbooks, library
books and other school equipment.

TRUANCY

"Procedures for Truancy" as defined by Bristol School Board, 10/28/96: As soon as school
determines that a student is demonstrating a truant pattern of behavior, it will take the following steps:

Each time the student is absent, the school will call the parent.

After three non excused absences within a trimester, school personnel will schedule a meeting with the
family to discuss the importance of regular attendance.

After an additional non excused absence, an action plan will be developed. If appropriate, the school
may refer the student to the Maine State Department of Human Services (DHS).

At any time, a local law enforcement officer may be called to visit the home and transport the student to
school. This step may be repeated until the principal and enforcement officer agree that further efforts
will be ineffective.

If these steps are ineffective in reducing the absences, the superintendent will then refer the matter to
the school board. The school board should then schedule a hearing to consider the truancy issue.
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BUS INFORMATION

Students must ride their assigned bus unless written permission is provided by the student's
parent/guardian and given to the homeroom teacher by 8:30 AM. This includes: walking or riding a
bike to and from school, early dismissal from school, staying after school for any activities, riding in
private transportation with an adult other than a parent. Please note that requests for a student to
ride a bus other than the one to which he or she is assigned depends on whether there is enough
room on the bus that day. Parents may submit a dated, signed, blanket permission for the entire year
with instructions that differ from the school's procedures if you wish your child to be able to
independently decide by what means he/she will get home from school. We suggest this option for
Middle School students only. Call the office if you have questions about this procedure. Please see
more information under "Transportation Policy and Procedures".

GUESTS TRANSPORTED BY BUS

Students must have written permission to get off at a bus stop other than their own, as indicated
above. It is also the procedure that students who are having guests come to their home after school
must have written permission from their parent or guardian to have a guest. Both students, the
student getting off the bus at a different stop and the student having a guest, need notes from

their parents . This understanding helps prevent students being dropped off at a home where no one
is expecting them.

COMMUNICATING WITH SCHOOL PERSONNEL

In addition to calling, visiting or mailing the school, parents may also check the Bristol School web
page which is www.bristol-cs.u74.k12.me.us.

The school newsletter, 'The Bristol Beacon' will be available on-line every Friday.
Individual classroom teachers send home classroom newsletters, periodically.

Students in grades 6, 7, and 8 have assignment books which are checked daily and need to be
initialed by parents as needed.

Parents are welcome to call or visit the school at any time. For the safety of your children, parents
and visitors are required to enter by the front door and sign in at the office. Parents may also request
a conference at any time during the school year with teachers, counselor, or principal. In order to
promote effective problem solving, our school asks that you follow a procedure of attempting to deal
with concerns or conflicts with the people most directly involved. Communication should begin with
the classroom teacher, followed by the principal, if necessary. If resolution is not achieved, another
facilitator or the Superintendent of Schools may be contacted.



DISMISSAL
REGULAR DISMISSAL (Students being picked up at  2:25 PM):

1. Students who are being picked up, riding bikes, or walking report to the library at 2:25 PM.

2. Parents are requested to sign out your child in the library.
3. Students will not be dismissed until 2:30 PM or after the buses are loaded and
departed.

EARLY DISMISSAL PROCEDURES

Please avoid scheduling appointments during the school day if at all possible. For any dismissals
prior to the 2:25 bell , please do the following:

1. Write a note to the homeroom teacher the morning of the dismissal or call the school by 8:30
AM to inform the office of the early dismissal.

2. Tell your child what time you are picking them up and remind them to report to the office at that
time. This reduces the number of interruptions in the class room during the day.

3. Parents must sign out your child in the office. The school may not release a student without
parent authorization.

STORM DAYS AND SCHOOL CLOSING
When school is called off due to storms, icy road conditions, or equipment failure in the building, a
"No School" announcement will be made on TV channels 6, 8, 13 and on radio stations: Coast 102.5
FM, Bay 105.5 FM, WPOR 101.9 FM, WGAN 560 AM, WMGX 93.1 FM, WYNZ 100.9 FM and WBLM
102.9 FM.
Note: |find Channel 6 to give excellent school closing coverage.

Once in a while we may have to dismiss school early due to weather, loss of heat, lights or water. It
is very important to keep your work and home phone numbers up to date in the office so we can
reach you. Let the office know if you have special early dismissal instructions that we need to follow.
Review those instructions with your child so they are not confused if an unplanned early dismissal is
necessary. Contact the office if those special instructions change during the year.

DELAYED START OF SCHOOL

There may be some days for which the weather forecasts indicate that conditions will improve. In
such cases, the Superintendent of Schools may call for a two hour delay in the start of school.
Notification of a "Delayed Start" will be made over TV and Radio Stations. Parents must listen
carefully to distinguish between a "Delayed Start" or a "Cancellation".

Students should be at their bus stops two hours later than the usual pick up time. Working parents
should make prearrangements for supervision of children in the event of a "Delayed Start". If those
arrangements necessitate a different pick up point (AM child care), parents should alert the BCS
office to those plans prior to the days for which a "Delayed Start" may be called.

Students should not be dropped off at school before 9:45 AM on a "Delayed Start" day as supervision
will not be available.
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SPECIAL EMERGENCIES OR CRISIS PLAN DISMISSAL

If it becomes necessary to dismiss early due to a local or regional emergency, all students will be
transported by bus to safe shelter at the Fire Station in New Harbor. Emergency procedures will be
coordinated with Fire Department and Lincoln County Emergency personnel. Please consult the
Bristol School Crisis Plan for phone contacts and procedures.

In an emergenc y, (if it is not appropriate to transport BCS students to the Bristol Fire
Deptartment ), students will be bussed to GSB school in Damariscotta.

BOMB THREATS

Making a bomb threat is a crime under Maine law and clearly a violation of the BCS Code of Conduct.
Any student suspected of making a bomb threat shall be reported to law enforcement authorities for
investigation and possible prosecution. A student who makes a bomb threat shall be subject to
disciplinary action by the school.

The administration may suspend and/or recommend for expulsion any student who makes a bomb
threat. The making of a bomb threat will be considered deliberately disobedient and deliberately
disorderly within the meaning of 20-A M.R.S.A. § 1001 (9) and will be grounds for expulsion if found
necessary for the peace and usefulness of the school.

A student who knowingly encourages, causes, aids or assists another student in making or
communicating a bomb threat shall be subject to disciplinary consequences.

The Bristol School Department reserves the right to bring suit against any individual responsible for
making a bomb threat and to seek restitution and other damages as permitted by law.

(EVACUATION PROCEDURE)
In the event of a bomb threat, the following steps will be implemented:

1. The administration will immediately order the building evacuated and notify the
Lincoln County Sheriff's Department and the Bristol Fire Department.

2. The administration will proceed with campus evacuation.

3. The Fire Department will direct an "on site" search. After inspection, each area will
be reported "all clear" to the principal (or representative).

4. School activities will proceed once an "all clear" has been given.

First Reading: January 2, 2002

Second Reading and Adoption: February 6, 2002




FOOD SERVICE

Breakfast and lunch will be served at school each day. Breakfast and lunch menus and prices are
planned and communicated through the AOS 93 Food Services Program. During the breakfast
period a student wishing to purchase milk, juice or breakfast must pay cash or have paid in advance.
Students will be offered a choice of meals for lunch. They do not have to indicate their choice at the
time they order meals.

We encourage families to apply for free or reduced meals. If you are not sure that you qualify, contact
Tess Bryant, Food Services Manager, for help. She will also help with filling out the application form.
If you were eligible for free or reduced meals last year, you will automatically qualify at the same level
as last year for the first two weeks of a new school year. However, you must reapply - the forms were
included in the most recent mailing. Please get the forms back to school as quickly as possible. At
any time during the school year that your income changes, you may apply for reduced cost meals. All
you need to do is call the office to have a form sent home. All inquiries and applications will be kept
strictly confidential.

AOS 93 - Cooperative School Nutrition Program

Charging Gu idelines and Procedures
for Bristol, Great Salt Bay, Jefferson, Nobleboro and South Bristol Schools

Every student needs breakfast and lunch in order to derive maximum benefit from his or her
educational day. But the school nutrition program cannot afford to be in the collection business. So,
we have worked with the school principals to devise these guidelines and procedures.

Our expectation is that meals will be paid for in advance. We believe pre-payment by check is the
most secure option for students, parents, schools and the school nutrition program.

We recognize that it is quite possible for children to come to school, on occasion, without having
made proper arrangements for either their breakfast or lunch. So, we will utilize a $10 charge limit.
Our procedure follows:

¥ Students with a balance of $6 or more: a notice will be sent home with the student that day
asking parents to pay the balance and notifying them that the student will not be able to charge
beyond $10.

¥ Students with a balance of $10 or more will not be allowed to charge any further meals until
their account is paid in full. These students will be given a peanut butter sandwich and milk and
not charged for a meal.

Source: AOS 93 Food Services
c/o Superintendent's Office
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HEALTH AND MEDICAL

Health services for Bristol Consolidated School are provided by the school nurse for the purpose of
maintaining wellness of all students within the school setting. Children who become sick or injured
during the course of the school day need to report to their teacher prior to seeing the school nurse.
The school nurse is available from 8:30 AM to 1:30 PM, Monday through Friday.

ABUSE AND NEGLECT POLICY (Partial)

Child Abuse and Neglect:

It is the policy of Bristol School to take all reasonable action to prevent and reduce incidents of child
abuse and neglect and to cooperate with the Department of Human Services (DHS) and law
enforcement officials in their efforts.

The Child and Family Services and Child Protection Act authorizes the Maine Department of Human
Services (DHS) to intervene in family and institutional settings to investigate allegations of child abuse
and neglect and to take protective action for children. (Title 22, secs. 4001 et. seq.).

Persons mandated to report suspected abuse or neglect:

This Act requires that certain school professionals (teachers, guidance counselors, social workers,
physicians, nurses, psychologists and general "school officials") who have "reasonable cause to
suspect that a child has been or is likely to be abused or neglected" by a "person responsible to the
child" to notify the school superintendent or principal or another designated agent, who is required to
report to DHS.

The law permits the Department of Human Services to interview a child at school without prior
notification to the parent or custodian when DHS has reason to believe that prior notice would
increase the threat of serious harm to the child or other person.

School officials are required to allow DHS case workers to meet with and interview the child during
school hours if the interview is necessary to carry out their investigation. (Title 22, sec. 4021).

School Records:

The Federal Family Educational Rights and Privacy Act ordinarily requires that if an education record
is to be shared outside the school, parental consent is required. The exceptions to this rule can
include situations involving child abuse. School officials may release information from school records
(1) during a DHS or police investigation when the health or safety of a child is of concern or (2) in
compliance with a judicial order or subpoena.

Source: Maine Law, Title 22, Sec. 4001
BCS School Board Policy J10
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ILLNESS/ACUTE ILLNESS

Parents are asked to keep their children home when showing any signs or symptoms of illness such
as: Persistent cough/congestion, nausea, vomiting, diarrhea, fever, unexplained skin rashes or
inflamed eyes. A student should remain home until all acute symptoms have subsided. Parents are
required to contact the school on the day of each absence. In the event of a prolonged
absencel/illness a physician’s note may be requested. Students returning from an illness will be
expected to participate in all activities. A physician’s note will be required for any
restrictions/limitations of a student’s activity.

EMERGENCY CARDS

It is imperative that emergency cards that were mailed home during the summer be returned within
the first week of school so that parents can be reached in the event that your child is sick or injured
and needs to go home. Alternative contacts are needed in the event that we are unable to contact
parents. Contact people need to be informed, available, and willing to care for the children for whom
they are listed as the Emergency Card Contact. Please keep emergency cards updated as situations
may change throughout the year. No child will be released to anyone who is not listed on their
emergency card.

EYE CARE PROGRAM

Bristol Consolidated School Health Services in cooperation with the Bristol Area Lions Club can assist
parents of children who may need follow-up to the visual acuity screening done at school. This
assistance may be in the form of screening by a specialist, eye care insurance, financial assistance,
and treatment (usually, but not limited to, glasses).

Designated Lions Club members have been trained how to prepare financial aid and insurance forms.
All information including medical and financial records will be kept in strict confidence. Please contact
the BCS office if you may be interested in this Eye care Program.

IMMUNIZATIONS

“In the absence of disease history or a valid exemption (pursuant to 20-A MRSA 6355), the following
immunizations are required for attendance in Maine schools, K-12, public and private:

5 DTP/DTaP (diphtheria, tetanus, pertussis)

4 Polio

2 MMR (measles, mumps, rubella)

1-2 Varicella (chicken pox)* (students under age 13 need only 1 dose: age 13 and over require

two doses given 4-8 weeks apart).

*Chicken pox vaccine (varicella) or disease history is required for: K-12

Parents must present a complete signed record of vaccination history from a health care provider. A
note from the physician’s office stating “all immunization up to date” does not comply with state
requirements and will not be accepted as proof of vaccination. In order to maintain an accurate
health record for your child, please provide the school nurse with documentation when your child
receives any regular or booster immunizations.
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EXEMPTIONS - If a child does not meet vaccination requirements an exemption form is required if
any of the following apply: the physician determines that immunization against one or more of the
diseases is medically inadvisable OR a parent’'s opposition to immunization because of sincere
religious or philosophical reason. Exemption forms must be provided annually and are kept on file in
your child’s health record. In the event of an outbreak of a disease (determined by the state CDC) for
which your child is not immunized, the child will be excluded from school for a period of time
determined by Maine state rules.
LICE

Head lice are small parasitic insects that live on the scalp and neck hairs of a human host. Head lice
are not known to transmit infectious disease and are not considered a reflection on parenting skills.
Head lice are transmitted mainly by head to head to head contact. As a precaution, please remind
your child not to share hats, combs and other hair accessories with other children. Children who
appear to be symptomatic (persistent scratching) will be referred to the school nurse by the teacher.
Based on findings by the nurse, actions will be taken in accordance with school policy.

MEDICATIONS

Medication is referred to as prescription, as well as over-the-counter pharmaceuticals including
Tylenol, cough drops, lotions, etc.

All efforts should be made to have students' medications (both prescription and over -the-counter)
be given outside of school hours. However, if absolutely necessary, as part of a physician's
established medical plan of care, medication may be administered at school. Written physician
orders must accompany the signed parental permission form, Administer Medication In School, which
is available in the office upon request. As students should never* carry medication, all medication
must be supplied by an adult to the school and be in a clearly labeled prescription container from the
pharmacy with the student's name, medication name, and dosage listed on the label. NO medication
will be accepted in envelopes or plastic bags.

Over-the-counter medications such as Acetaminophen, Ibuprofen, Anti-itch gel/lotion, and antibiotic
ointment can be disbursed by the nurse if the student has turned in the Parental Consent for
Administration of Approved Discretionary Medications form (included in the summer mailing).

* Exceptions may be made for students with allergies or asthma to possess and self-administer
emergency medication from an epinephrine pen (Epipen) or asthma inhaler. Such exceptions must
be prearranged in accordance with BCS Board Policy "Administration of Medications to Students".
Parents of students for whom medications at school may be a need are requested to read the
complete text of this policy, based on Public Law Chapter 531, July 20, 2004, JLCD.

PHYSICALS

It is strongly recommended that all students have a complete physical exam prior to beginning
kindergarten, and then every two years. The School Committee requires students to have a physical
examination within two years of beginning extracurricular sports and requires a physical exam at
intervals of no longer than two years while participating in extracurricular sports. Please make sure
the physical specifies that the student is "cleared for sports".
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SCREENINGS

Regular screenings are conducted in the health office for vision and hearing. Vision is scheduled in
grades K,1,3,5,7. Hearing is scheduled in grades K,1,3,5. If you suspect that your child is having
some difficulty with hearing or vision and he/she is not in a screening grade, please contact the health
office to have your child screened. Please note that screening is not a substitute for a professional
examination and is not intended for diagnosis. Spinal screenings are also conducted yearly in the
spring for the 6th grade girls and the 8th graders. Information regarding this is sent home prior to
screening and parents have the option of signing a waiver if they do not wish for their child to undergo
spinal screening.

SMOKING

TOBACCO DFREE SCHOOL POLICY

The health hazards of tobacco use have been well established. To support and model a healthy
lifestyle for all our students, staff and visitors, the Bristol School Board has established the following
tobacco-free school policy. The policy stated is established to 1) Reflect and emphasize the hazards
of tobacco use; 2) Be in compliance with state and federal laws; 3) Protect the health and safety of all
students, employees and general public; and 4) Set a non-tobacco use example by adults.

POSSESSION OF TABACCO PRODUCTS

Possession of tobacco products by students on school property, in school vehicles and at school
sponsored events at all times is prohibited.

USE OF TOBACCO PRODUCTS

THE SCHOOL GROUNDS SHALL BE TOBACCO FREE 24 HOURS PER DAY, 365 DAYS PER
YEAR. The use of all tobacco products in school buildings, facilities, on school buses, during school
sponsored, as well as non-school sponsored events and in personal vehicles on school property is
prohibited. This includes all days when school is not in session and at all functions that take place on
school grounds. This policy applies to all persons, including students, staff and the general public.

In addition, tobacco users should be aware that tobacco odor on their person is an environmental

allergen and can cause negative health effects for themselves, as well as those that they come in
contact with.

ADVERTISING OF TOBACCO PRODUCTS:

Advertising of tobacco products is prohibited in school buildings, on school property, at school
functions and in all school publications. This includes, but is not limited to, clothing that advertises
tobacco products.
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COMMUNICATION OF POLICY:

This policy will be referenced in both the employee manuals and student handbooks and posted in
highly visible places both inside and outside the schools in the district. Signs will be posted al all
entrances of the school buildings, school playgrounds and athletic fields. Parents and guardians will
be sent notification in writing and the local media will be asked to communicate this tobacco-free
policy community wide. In addition, age appropriate education will be incorporated into the
comprehensive Health Curriculum in alignment with the Maine Learning Results’ Health Education
Standards and will include awareness of the school policy.

REGULATIONS REGARDING ENFORCEMENT:

STUDENTS:

Administrators in all buildings will be responsible for communicating the consequences of the new
tobacco policy to their students and they will develop this for the student handbook. Students will be
made very well aware of the consequences of bringing tobacco to the school grounds and this will be
strictly enforced. Administrators will attach their building regulations to this policy in their school’s
policy manual.

STAFF:

Faculty and staff are included in the provisions of the state law, which prohibits tobacco use on school
property. Those staff members violating this policy will be subject to disciplinary actions outlined in
the employee manual given out to ALL staff at the start of each school year. These actions will also
be attached to this policy in the school’s policy manual.

VISITORS:

Visitors must comply with the regulations set forth in this policy by the Bristol School Board. Smoking
or the use of tobacco on school property by visitors is prohibited. This includes non-school hours and
all functions, athletic or otherwise, that take place on school property. Enforcement of this policy for
visitors will be outlined in an attachment with this policy in the school’s policy manual.

Legal Reference: Title 22 MRSAs 1578-B
ME. PL 470 (An Act to Reduce Tobacco Use by Minors)

FIRST READING: AUGUST 5, 2009

SECOND READING AND ADOPTION: SEPTEMBER 2, 2009
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INSURANCE

All students should be covered by some type of accident insurance. School liability insurance does
not cover accidents which occur at school or on the playground or on field trips. Your child must have
accident insurance to participate in interscholastic sports and in the Summer Enrichment Programs.
Therefore, if you do not have family medical insurance, you are urged to take the school accident
insurance, provided by Richard J. Horan Agency. Send your application and payment directly to the
insurance company, not to school. You will not be covered until the completed forms and payment
are received by the insurance company. Please call the insurance company directly if you have
questions.

LOST AND FOUND

Periodically, we dispose of bags of unclaimed clothing and other items which are left at school. Name
tags would help us return those items to their owners. At the end of each trimester and before school
vacation, all lost and found items are put on display in the main lobby. Unclaimed items are then
bagged for disposal with a charitable organization. Jewelry, watches and other valuable small items
are kept in the office.

-16 -



INSTRUCTIONAL

NEPN/NSBA Code: [JNDB

BRISTOL CONSOLIDATED SCHOOL
POLICY
STUDENT COMPUTER AND INTERNET USE

Bristol Consolidated School provides computers, networks and Internet access to support the
educational mission of the school and to enhance the curriculum and learning opportunities for
students and school staff. The board believes that the resources available through the Internet are of
significant value in the learning process and preparing students for future success. At the same time,
the unregulated availability of information and communication on the Internet requires that schools
establish reasonable controls for lawful, efficient and appropriate use of this technology.

Student use of school computers, networks and Internet services is a privilege not a right. Students
are required to comply with this policy and the accompanying rules (IJNDB-R). Students who violate
the policy and/or rules may have their computer privileges revoked and may also be subject to further
disciplinary and/or legal action.

All Bristol Consolidated School computers remain under the control, custody and supervision of the
school unit. The school unit reserves the right to monitor all computer and Internet activity by
students. Students have no expectation of privacy in their use of school computers.

While reasonable precautions will be taken to supervise student use of the Internet, the Bristol
Consolidated school cannot reasonably prevent all inappropriate uses, including access to
objectionable materials and communication with persons outside of the school, in violation of board
policies/procedures and school rules. The school unit is not responsible for the accuracy or quality of
information that students obtain through the Internet.

Before a student is allowed to use school computers and Internet services, the student and the
student's parent/guardian must sign and return the Computer/Internet Access Acknowledgment form
(IUNDB-E). The signed acknowledgment will be retained by the school.

The Superintendent shall be responsible for overseeing the implementation of this policy and the
accompanying rules and for advising the board of the need for any future amendments or revisions to
the policy/rules. The Superintendent may develop additional administrative procedures/rules
governing the day-to-day management and operations of the school unit's computer system as long
as they are consistent with the board's policy/rules. The Superintendent may delegate specific
responsibilities to building principals and others as he/she deems appropriate.

Cross Reference: GCSA - Employee Computer and Internet Use
IUNDB-R- Student Computer and Internet Use Rules

FIRST READING: December 1, 1999

SECOND READING: January 5, 2000
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NEPN/NSBA Code: [JNDB-R

BRISTOL CONSOLIDATED SCHOOL
PROCEDURES
STUDENT CUMPUTER AND INTERNET RULES

These rules implement board policy IUNDB — Student Computer and Internet Use. The rules are
intended to provide general guidelines and examples of prohibited uses but do not attempt to state all
required or prohibited activities by users. Failure to comply with board policy IINDB and these rules
may result in loss of computer and Internet access privileges, disciplinary action and/or legal action.

A. Computer Use is a Privilege, Not a Right

Student use of the school unit’'s computers, networks and Internet services is a privilege, not a
right. Unacceptable use/activity may result in suspension or cancellation of privileges as well
as additional disciplinary and/or legal action. The building principal shall have final authority to
decide whether a student’s privileges will be denied or revoked.

B. Acceptable Use

Student access to the school unit’s computers, networks and Internet services are provided for
educational purposes and research consistent with the school unit’s educational mission,
curriculum and instructional goals.

The same rules and expectations govern student use of computers as apply to other student
conduct and communications.

Students are further expected to comply with these rules and all specific instructions from the
teacher or other supervising staff member/volunteer when accessing the school unit’s
computers, networks and Internet services.

C. Prohibited Use

The user is responsible for his/her actions and activities involving school unit computers,
networks and Internet services and for his/her computer files, passwords and accounts.
Examples of unacceptable uses that are expressly prohibited include but are not limited to the
following:

Accessing Inappropriate Materials B Accessing, submitting, posting, publishing, forwarding,
downloading, scanning or displaying materials that are defamatory, abusive, obscene, vulgar,
sexually explicit, sexually suggestive, threatening, discriminatory, harassing and/or illegal;
lllegal Activities B Using the school unit’s computers, networks and Internet services for any
illegal activity or activity that violates other board policies, procedures and/or school rules;
Violating Copyrights B Copying or downloading copyrighted materials without the owner’s
permission;
Plagiarism B Representing as one’s own work any materials obtained on the Internet (such as
term papers, articles, etc.). When Internet sources are used in student work, the author,
publisher and Web site must be identified;
Copying Software B Copying or downloading software without the express authorization of
the system administrator;
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Non-School -Related Uses B Using the school unit’'s computers, networks and Internet
services for non-school-related purposes such as private financial gain, commercial,
advertising or solicitation purposes, or for any other personal use;

Misuse of Passwords/Unauthorized Access b Sharing passwords, using other users’
passwords without permission and/or accessing other users’ accounts;

Malicious Use/Vandalism B Any malicious use, disruption, or harm to the school unit’s
computers, networks and Internet services, including but not limited to hacking activities and
creation/uploading of computer viruses; and

Unauthorized Access to Chat Rooms/News Groups b Accessing chat rooms or news
groups without specific authorization from the supervising teacher.

D. No Expectation of Privacy
The School unit retains control, custody and supervision of all computers, networks and
Internet services owned or leased by the school unit. The school unit reserves the right to
monitor all computer and Internet activity by students. Students have no expectation of privacy
in their use of school computers, including e-mail and stored files.

E. Compensation for Losses, Costs and/or Damages
The student and/or the student’s parent/guardian shall be responsible for compensating the
school unit for any losses, costs or damages incurred by the school unit related to violations of
policy IUNDB and/or these rules, including investigation of violations.

F. School Unit Assumes No Responsibility for Unauthorized Charges, Costs or lllegal Use
The school unit assumes no responsibility for any unauthorized charges made by students
including but not limited to credit card charges, long distance telephone charges, equipment
and line costs, or for any illegal use of its computers such as copyright violations.

G. Student Security
A student shall not reveal his/her full name, address or telephone number on the Internet
without prior permission from a supervising teacher. Students should never meet people they
have contacted through the Internet without parental permission. Students should inform their
supervising teacher if they access information or messages that are dangerous, inappropriate
or make them uncomfortable in any way.

H. System Security
The security of the school unit’'s computers, networks and Internet services is a high priority.
Any user who identifies a security problem must notify the system administrator. The user
shall not demonstrate the problem to others. Any user who attempts or causes a breach of
system security shall have his/her privileges revoked and may be subject to additional
disciplinary and/or legal action.

I. Parental Permission Required
Students and their parent/guardian are required to sign and return the Computer/Internet
Access Acknowledgement Form (IUNDB-E) before being allowed to use the school computers.

Cross Reference: UJNDB — Student Computer and Internet Use

FIRST READING: December 1, 1999
SECOND READING: January 5, 2000
EFFECTIVE DATE: Immediately
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I 11
BRISTOL CONSOLIDATED SCHOOL
POLICY
INSTRUCTIONAL AND LIBRARY MATERIALS
SELECTION

OBJECTIVES

The Board recognizes that it is the primary objective of the library media centers and the instructional
program in our schools to implement, enrich and support the education programs of the schools. It is
the duty of the library media centers and the instructional program to provide a wide range of
materials on all levels of difficulty, with diversity of appeal and the presentation of different points of
view.

To this end, the Board asserts that the responsibility of the School Library Media Center and the
instructional program is:

A. To provide materials that will enrich and support the curriculum, taking into consideration the
varied interests, abilities, and maturity levels of the students served;

B. To provide materials that will stimulate growth in factual knowledge, literary appreciation,
aesthetic values and ethical standards;

C. To provide a background of information which will enable students to make intelligent
judgments in their daily lives;

D. To provide materials on opposing sides of controversial issues so that young citizens may
develop under guidance the practice of critical analysis of all media;

E. To provide materials representative of the many religious, ethnic and cultural groups and their
contributions to our American heritage; and

F. To place principle above personal opinion and reason above prejudice in selection of materials

of the highest quality in order to assure a comprehensive collection appropriate for the users of
the library media center and a variety of resources to be used in the instructional program.

In addition, the Board recognizes that the final authority as to what materials an individual student will
be exposed rests with that student's parents or guardians. However, at no time will the wishes of one
child's parents to restrict his/her reading or viewing of a particular item infringe on other parent's rights
to permit their children to read or view the same material.

Responsibility for Selection of Instructional and Library Materials

The Board is legally responsible for all matters relating to the operation of the schools. The
responsibility for the selection of instructional materials is delegated to the professionally trained
personnel employed by the Board.

Selection of materials for the library media centers and the instructional program involves many
people; principals, teachers, department heads, students, and community members. The
responsibility for the coordination of the selection of library and instructional materials and the
recommendation for purchase rests with professionally trained personnel. The Board is responsible
to approve a uniform system of textbooks.

Gift materials are judged by the same standards and are accepted or rejected by those standards.
Multiple copies of outstanding and much-in-demand materials are purchased as needed. Worn or
missing standard items are replaced periodically. Out-of-date or no longer useful materials are
withdrawn from the collections/circulation,
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Procedures for Selection

In selecting the materials for purchase, the professional personnel evaluate the existing collection,
consulting reputable, unbiased, professionally prepared selection aids and specialists from all
departments and/or all grade levels.

Whenever possible, purchase of non-print materials shall be done only after personal evaluation by
the librarian/media specials and/or other appropriate staff. Reviewing aids may be used in lieu of
personal evaluation.

The Superintendent shall select textbooks, supplies and apparatus with the approval of the Board and
shall make all these purchases under rules adopted by the Board.

Challenged Materials

Despite the care taken to select materials for student and teacher use and the qualifications of the
persons who select the materials, it is recognized that occasional objections may be raised by
community members, students, or school staff. In the event a complaint is made, the following
procedures will apply:

A. The complaint shall be heard first by the person providing the materials in question.

B. If the complaint is not resolved, the complainant shall be referred to the Building Principal and
requested to fill out the "Citizen's Challenge to Educational Media" form. A copy of the form
will be forwarded to the Superintendent.

C. The Superintendent shall appoint a committee composed of the following persons to review the
complaint: one principal at the appropriate grade level; one librarian/media specialist; one
classroom teacher; the department head in the subject area of the challenged materials; one
community member.

D. The review committee shall: read and examine the materials referred to them; check general
acceptance of materials by reading reviews; weigh values and faults against each other and
form opinions based on the material as a whole and not on passages or portions pulled out of
context; meet to discuss the material and to prepare a written report on it.

E. The report of the committee shall be forwarded to the Superintendent who will inform the
complainant of the results.

F. No material shall be removed from use until the review committee has made a final decision.

G. The review committee's decision may be appealed to the Board. The Board may set aside a

portion of a regular meeting or call a special meeting for the purpose of receiving testimony
from representatives of the various points of view. The material in question shall be:

1. Reviewed objectively and in its full content;

2. Evaluated in terms of the needs and interest of students, school, curriculum, and
community;

3. Considered in the light of differing opinions; and

4. Reviewed in light of the criteria for initial selection and purpose as provided herein.

The Board will announce its decision in writing not later than the conclusion of the next regular
meeting of the Board following its receipt of said testimony.

Legal Reference: 20-A MRS. @ 1001 (1€A), 1055 (4), 4002
CJ/125.22 (Maine Department of Ed. Rule)

FIRSTREADING: March 6, 2001

SECOND READING: April 4, 2001

ADOPTED: Immediately
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CONTROVERSIAL ISSUES POLICY

A controversial issue is defined as an issue which is of community or personal concern, and which
may have opposing viewpoints.

Recognizing that the consideration of controversial issues has a legitimate place in the public school
curriculum, it is the policy of Bristol School that the following principles be recognized and preserved:

Principles:

a. All discussion of a controversial issue is to be conducted in an atmosphere of respect
and appreciation of all sides of the issue. Teachers must be fully aware of their
responsibility to have all viewpoints presented.

b. The handling of a controversial issue in classes should be free from the assumption that
there is only one correct opinion. ldeas should emerge from discussion and not from
authoritative instruction. Indoctrination is not the purpose; rather, the purpose is to have
students see as fully as possible all sides of the question, and begin to develop their
own techniques for the consideration of controversial issues.

C. A controversial issue is to be handled in an appropriate setting by a teacher prepared
for the responsibility. The decision as to whether a controversial issue shall become a
matter for study is based on the maturity and needs of the students, and the direct
relationship to, and appropriateness of, the issue to the course of study.

d. In addition to the planned discussion of controversial issues, from time to time an issue
arises unexpectedly. In such cases the teachers have responsibility of discerning its
controversial nature and handling it in accordance with the policy statement.

e. Parents have the option of limiting their child's participation, in part or in whole, in any
discussion or course of a controversial nature. However, the wishes of one child's
parents to restrict his/her child's participation in a class discussion will not infringe on
another parent's rights to permit his/her child to participate in such discussion. It will be
the responsibility of the student, with prior written consent of the parent, to properly
absent himself/herself from a particular class discussion. Such students will report to
the office for an alternative assignment.

f. Parents may have the opportunity to review materials utilized as part of the curriculum.
This may be done by contacting either the teacher or principal or by serving on an
appropriate advisory committee or department.

g. Finally, teachers should be constantly mindful of their position of considerable influence in
the classroom setting. In light of this, restraint and careful judgment must be exercised in
stating personal opinions to which students might ascribe more weight than is intended,
that might distort or destroy the objectivity of their viewpoint, or that might be interpreted as
prejudiced, slanderous or self-serving.
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I 19

BRISTOL SCHOOL BOARD
POLICY
CHILD FIND

The Bristol School Board seeks to ensure that all students within its jurisdiction are identified, located
and evaluated who are school age 5 through the school year in which they turn 20, and who are in
need of special education and supportive assistance, including state wards, state agency clients,
students who have been suspended or expelled, children attending private schools, and home
schools, institutional residents, highly mobile children with disabilities, and children who are
suspected of being disabled and in need of special education and supportive assistance even though
they are advancing from grade to grade.

This child find responsibility shall be accomplished through a Districtwide process which, while not a
definitive or final judgment of a student's capabilities or disability, is a possible indicator of special
education needs. Final identification of students with disabilities and programming for such students
occurs only after an appropriate evaluation and a determination by the Pupil Evaluation Team.

As part of this child find responsibility, the local school unit shall identify, locate and evaluate all
students enrolled in public school, private schools, or home schools, including all entering
kindergarten students and transfer students at any grade level.

The child find process shall include obtaining data on each student, through direct assessment or by
indirect means of the student's academic performance, gross and fine motor skills, receptive and
expressive language skills, vision, hearing and cognitive skills.

If the child find process indicates that a student may require special education and supportive
services in order to benefit from regular education, the student shall be referred to the Pupil
Evaluation Team to determine the student's eligibility for special education services.

School staff, parents, or agency representatives may refer students to the pupil evaluation team if
they believe that the student, because of a disability, may be in need of special education and
supportive services in order to benefit from regular education.

Some factors that may be considered when making a referral might include whether the student has
accumulated 45 absences during a school year, has been suspended or removed for disciplinary
reasons in excess of 10 cumulative school days in the school year, or has experienced an iliness,
hospitalization, or accident that may indicate a need for special education and supportive services.
These considerations are guidelines only, and do not mandate or preclude referral to the Pupil
Evaluation Team.

References: 34 C.F.R. § 300.125 (1999);
Me. Dept. of Educ. Reg. ch. 101, § 7.1 t0 7.10 (1999).
FIRST READING: December 5, 2001
SECOND READING: January 2, 2002
EFFECTIVE: Immediately
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J 28

BRISTOL SCHOOL BOARD

POLICY
REFERRAL/PREFERRAL

It shall be the policy of the Bristol School Board to refer all school-aged students suspected of having
a disability that requires special education to the IEP Team for an evaluation in all suspected areas of
disability. Referrals of students to the IEP Team may be made by parents at any time, and by
professional school staff and by other persons knowledgeable about the child’s educational needs.
Any such referral should be made in accordance with procedures that may be approved by the
Superintendent of Schools.

Regardless of the source of the referral, a referral will be considered received by the school unit on
the date that the written referral is received by the3 office of the Director of Special Services. It shall
be signed and dated by the Director of Special Services or his/her designee, thereby indicating the
date of the receipt of that referral.

The Superintendent of Schools, in consultation with the Director of Special Education, may develop
procedures for referral and the use of pre-referral interventions within the local school unit, and may
from time to time amend those procedures as necessary.

References: Me. Dept’t of Educ. Reg. ch. 1018§ 11(23), I, IV(2)(D), (E), V(4)(A) (August 2007)
Cross Reference: 120 Individualized Educational Programs
FIRST READING: AUGUST 5, 2009

SECOND READING AND ADOPTION: SEPTEMBER 2, 2009
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NCLB COMPLIANCE

Under NCLB (No Child Left Behind) law, every parent who has a student at Bristol
Consolidated School has a right to request the qualifications of their child's teacher(s).

PEST MANAGEMENT PROCEDURES

Structural and landscape pests can pose significant problems for people and property. Pesticides
can pose risks to people, property, and the environment. It is therefore the policy of the Bristol
Consolidated School to incorporate Integrated Pest Management (IPM) procedures for control of
structural and landscape pests. The objective of this program is to provide necessary pest control
while minimizing pesticide risks.

The Bristol School IPM procedures are available in the school office for public review. This statement
should be understood as the public notice of the BCS pesticide-use policy. Pesticides may be used in
accordance with the IPM procedures both indoors and outdoors, as needed. Parents, students and
staff will be given at least 48 hours notice before pesticides are applied, with the exception of
instances that require immediate action, e.g. bees in the playground.

POSTINGS (Mandated)

PUBLIC NOTICE

Bristol Consolidated School has been inspected for the presence of Asbestos Containing Materials
(ACMs). Individual school inspection reports and records are available for public inspection. Copies
may be viewed at any individual school or at the Superintendent's Office, School Union #74,
Damariscotta, Maine.
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RECORDS
J3

BRISTOL CONSOLIDATED SCHOOL BOARD POLICY
STUDENT EDUCATIONAL RECORDS

It shall be the policy of Bristol Consolidated School to provide for the confidentiality of all student
education records that are maintained by Bristol Consolidated School, as required by both Maine law
and the Federal Family Educational Rights and Privacy Act (FERPA).

Bristol Consolidated School shall provide annual notification to the parents of students currently in
attendance and to eligible students (18 years old or older) of their rights in relation to the student
education records being maintained by Bristol Consolidated School.

Bristol Consolidated School designates the following information about students as directory
information: name, the student's participation in officially recognized activities and sports, height and
weight of student athletes and grade level in school of students in extracurricular activities, date of
attendance at Bristol Consolidated School, and honors and awards received.

Bristol Consolidated School may disclose directory information about students in attendance if it has
given the notification required by FERPA to parents of the students and to eligible students and has
not received timely written notice refusing permission to designate some or all of the types of
information about a student as directory information.

Under Maine law, Bristol Consolidated School shall not publish on the Internet without written parental
consent any information, whether directory or otherwise, that identifies a student including but not
limited to the student's full name, photograph, personal biography, e-mail address, home address,
date of birth, social security number, and parents' names.

The Superintendent, in consultation with other school administrators of Bristol Consolidated School,
shall develop and promulgate procedures for implementing this policy and may, from time to time,
amend those procedures as necessary.

Legal Reference: 20 USC § 1232¢g
34 CRF Part 99
20-A MRS. § 6001
Me. Dept. of Ed. Reg. ch. 101 § 15 (Nov. 1999)

FIRST READING OF REVISION: May 1, 2002

SECOND READING AND ADOPTION OF REVISED POLICY: June 11, 2002
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BRISTOL CONSOLIDATED SCHOOL
NOTIFICATION OF RIGHTS UNDER FERPA

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years
of age ("eligible students") certain rights with respect to the student's education records. They are:

A. The right to inspect and review the student's education records within 45 days of the day the
Bristol Consolidated School receives a request for access.

Parents or eligible students should submit to the school principal, or his/her designee, a written
request that identifies the record(s) they wish to inspect. The principal will make arrangements
for access and notify the parent or eligible student of the time and place where the records
may be inspected.

B. The right to request the amendment of the student's education records that the parent or
eligible student believes are inaccurate or misleading.

Parents or eligible students may ask Bristol Consolidated School to amend a record that they
believe is inaccurate or misleading. They should write the school principal, clearly identify the
part of the record they want changed and specify why it is inaccurate or misleading.

If the Bristol Consolidated School decides not to amend the record as requested by the parent
or eligible student, the Bristol Consolidated School will notify the parent or eligible student of
the decision and advise them of their right to a hearing regarding the request for amendment.
Additional information regarding the hearing procedures will be provided to the parent or
eligible student when notified of the right to a hearing.

C. The right to consent to disclosure of personally identifiable information continued in the
student's education records, except to the extent that FERPA authorizes disclosure without
consent.

One exception that permits disclosure without consent is disclosure to school officials with
legitimate educational interests. A school official is a person employed by the school unit as
an administrator, supervisor, instructor or support staff member (including health or medical
staff and law enforcement unit personnel); a person serving on the school board; a person or
company with whom the school unit has contracted to perform a special task (such as an
attorney, auditor, medical consultant or therapist); or a parent or student serving on an official
committee, such as a disciplinary or grievance committee, or assisting another school official in
performing his/her tasks.

A school official has a legitimate educational interest if the official needs to review an education
record in order to fulfill his/her professional responsibility.

Upon request, the Bristol Consolidated School discloses education records without consent to
officials of another school district in which a student seeks or intends to enroll.
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D. The right to file a complaint with the U.S. Department of Education concerning alleged failures
by Bristol Consolidated School to comply with the requirements of FERPA. The name and
address of the office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, S.W.
Washington, DC 20202-4605

E. The Bristol Consolidated School may make public at its discretion personally identifiable
information from the education records of a student without parental consent if that information
has been designated as directory information by the school. This school unit has designated
the following information as directory information: the student's name, participation in officially
recognized activities and sports, weight and height of athletes, honors and awards received,
and other information that would not generally be considered harmful or an invasion of privacy,
if disclosed.

Such information will not be disclosed if the parent of the student informs the school unit in
writing by July 1 for the upcoming school year or within 30 days after enrollment, whichever is
later, that such information is not to be designated as directory information with respect to that
student. Any such notice should be sent to the Superintendent of Schools at the following
address:

Superintendent of Schools
767 Main Street 1-A
Damariscotta, ME 04543

Under Maine law, Bristol Consolidated School shall not publish on the Internet without written
parental consent any information whether directory or otherwise, that identifies a student,
including but not limited to the student's full name, photograph, personal biography, e-mail
address, home address, date of birth, social security number and parents' names.

REPORTS OF STUDENT PROGRESS

Students and parents will receive report cards shortly after the close of each trimester, as noted on
the school calendar. Interim progress reports are provided for all students 6 weeks after the
beginning of the school year. Progress reports may also be issued in trimesters 2 and 3 as needed.
Parents may request progress reports at any time. Parents and students in grades 5-8 may view their
child's academic grades at anytime on PowerSchool. [f parents don't have access to a computer, the
parent can request that their child download and print a copy of their grades. We encourage parents
and students to use this tool.
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STUDENT RIGHTS AND RESPONSIBILITIES

BICYCLES, ROLLER BLADES, SCOOTERS & SKATEBOARD RULES

Students below grade five are discouraged from riding bikes to school. A Parent/Guardian Permission
Form, available from the school office, must be on file in the office before your child may ride his/her
bike to school. Any student not following safe riding procedures will lose his/her privilege to have a
bike on school grounds.

1. Helmets must be worn when riding a bike, scooter or skateboard. Palm guards and knee pads
are recommended for skate boarders. Same rules apply to roller blades/roller skates.

2. No bikes, roller blades, scooters or skateboards may be ridden on school grounds between
7:30 AM and 3:30 PM.

3. Students must walk their bikes and scooters and carry their roller blades and skateboards
while on school property during school hours.

4. Students riding their bikes/skateboards, etc. will be dismissed from school as a group and will

be accompanied off school grounds as a group. Students are expected to ride directly home
and may not return to school grounds before 3:30 PM. Students staying after for
extracurricular activities may not use their bikes/skateboards, etc. except to leave school
property after the activity.

BRISTOL SCHOOL RULES

Respectful behavior is expected of students at all times. All students and staff in our school
community share in the same rights and privileges. Examples of these include:

1. The right to an atmosphere where you can learn and make the most of yourself.

The right to know standards for your work and to receive grades and evaluations in a
reasonable time.

The right to participate in co-curricular activities.

The right to perform in an atmosphere free of intimidation, ridicule, hostility, and offensiveness.
The right to expect that personal property will not be damaged.

ok w

CLASSROOM CODE OF CONDUCT

In order to achieve success at Bristol School and develop lifelong habits as a worker and citizen,
students are expected to:

Be on time for each class.

Be prepared with homework, books, pencils and notebook.

Be responsible for doing one's own work.

Be attentive and polite while others are speaking.

Follow directions of any adult in the building the first time he or she is asked to.

-929-



CODE OF STUDENT CONDUCT

BRISTOL CONSOLIDATED SCHOOL
CODE OF STUDENT CONDUCT

INTRODUCTION

Student conduct does not occur in a vacuum. It is influenced by the actions and attitudes of others
and by the many pressures that are part of growing up. Students need a supportive and encouraging
environment so that they can mature into self-confident and responsive adults. This code affirms both
the need for a positive learning environment and the mutual responsibility of students, school staff
and parents to provide it.

The purpose of a code of student conduct is to establish standards for desired or expected behavior,
to define undesirable or disruptive conduct, and to specify reasonable procedures and disciplinary
options for correcting misbehavior. Most students behave well and should be able to expect
reasonable behavior both from their peers and from adults with authority over them. This code affirms
the right of all students to a free and full education in an orderly and secure school environment.

Provisions of the code apply on school property, at school sponsored events, while students are en
route to or from school and while students are being transported on a school bus.

SCHOOL ENVIRONMENT

The Bristol School intends to provide sound educational programs and services in a school
environment that fosters learning. Responsibility for maintaining such a positive learning environment
is shared by students, school staff and parents.

O A good school environment is friendly but orderly, with students, school staff and parents
cooperating to achieve educational goals.

O A good school environment is free from distractions and disruptions that interfere with the
educational efforts of the student, the class and the school.

RESPONSIBILITIES OF STUDENTS

Students are expected to:

accept responsibility for their own actions;

support efforts to develop a positive learning environment in the school;
respect the rights of others;

respect the authority of all school staff;

treat others with courtesy;

attend all classes regularly;

make conscientious effort in classroom work;

obey school rules and regulations;

seek changes in an orderly manner;

help keep school property free from damage;

maintain habits of personal cleanliness and appropriate grooming.
School staff and parents are responsible for supporting and encouraging students to achieve self
discipline.

I I |
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MISBEHAVIOR/RESPONSES/PROCEDURES
Most students need no further clarification of proper conduct than the guidelines set forth above.
There are some students, however, who need to be informed as to what is unacceptable behavior in
school and what the consequences of misconduct are likely to be. Moreover, school staff should be
provided with a school-wide guide for maintaining an orderly and secure school environment. The
next section of the code, therefore, addresses itself to misbehavior, appropriate responses to it and
procedures to ensure consistent and equitable interpretations of the code.

Misbehavior includes both minor and major infractions of school rules, conduct that is socially
unacceptable and criminal acts. Because of this broad range, the code is divided into four categories
of misconduct. Examples of misbehavior for each category are listed, together with disciplinary
options for correcting that kind of misbehavior. More than one option may be applied to a single
incident of misbehavior. The most appropriate action would be the minimum measure necessary to
resolve the disciplinary problem.

Bullying others, either verbally or physically, will not be tolerated. Calling others "gay", or other
derogatory terminology referring to ones sexual identification, is against the law. First offense will
result in detention; second offense will result in in-school suspension; third offense will result in out-of-
school suspension.

Types or examples of misbehavior and the disciplinary options are listed alphabetically. Procedures
are listed in the probable order of occurrence.

GROUP ONE

Group One includes those actions which interfere with the orderly operation of the classroom
or the school. Disciplinary action will be taken by an individual staff member. If the misbehavior
continues, the staff member may request that disciplinary action be taken by the principal.

TYPES OF MISBEHAVIOR (Examples)

Abusive language

Any form of distractive behavior

Cheating and/or plagiarism

Classroom disturbance

Classroom tardiness

Disrespectful speech or action

Failure to follow established procedures

Failure to follow reasonable directions

Failure to report to a teacher’s detention

Failure to submit required note

Gum chewing

Horseplay or pushing

Littering

Unauthorized use of communication facilities

Writing in books or on desks
DISCIPLINARY OPTIONS

Classroom detention
Loss of recess
Parental contact
Personal conference
Verbal reprimand
Withdrawal of privileges within the classroom
Work detail commensurate with infraction
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PROCEDURES
There shall be intervention by the staff member who is supervising the students who observes the
behavior.

Repeated misbehavior requires a conference between the staff member and student, perhaps
involving the principal and/or the guidance counselor.

A record of the offenses and disciplinary actions should be maintained by the staff member for
forwarding to the principal in the event that the problem continues and moves into the Group Two
category.

GROUP TWO
Group Two includes those offenses whose frequency or seriousness disrupt the orderly
operation of the classroom or school. Disciplinary action will be taken by the principal.

TYPES OF MISBEHAVIOR (Examples)

Continuation of unmodified Group One misbehavior

Cutting class

Disruptive behavior at social functions, athletic contests or other extracurricular activities
Disruptive behavior in the classroom, on bus, or at bus stop

Failure to identify oneself correctly

Fighting

Harassment of other persons

Insubordination

Leaving school or an assigned area without permission

Obscene language and/or gestures

Possession of tobacco

School tardiness

Throwing objects

Trespassing

Truancy

Using and/or supplying forged notes or illegal excuses

Vandalism (minor): willful or malicious damage to school property or the property of others

DISCIPLINARY OPTIONS
Any appropriate disciplinary option from Group One
Conference with personnel from outside agency
In school suspension
Parental conference
Referral to an outside agency
Schedule adjustment
School detention
Social probation (conditional participation in school activities)
Suspension from student activities
Temporary removal from class into custody of principal
Withdrawal of privileges
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PROCEDURES
The student is referred to the principal for appropriate disciplinary action.

The staff member submits a written record (including dates) of offenses and disciplinary actions.

The principal meets with the student, and , if necessary with the referring staff member and/or school
counselor before determining the appropriate response.

Parent is notified of the misbehavior and any disciplinary action.
The referring staff member is informed of the principal’s action.
A proper and accurate record of the offense and disciplinary action is maintained by the principal.
There is restitution of property and damages.
GROUP THREE

Group Three includes offenses against persons or property or offenses whose consequences
may endanger the health or safety of others in the school. Although serious, these offenses can

usually be handled through the disciplinary procedures of the school. On occasion, these offenses
may result in the intervention of law enforcement officers.

TYPES OF MISBEHAVIOR (Examples)
Continuation of unmodified Group Two misbehavior
Obscene and/or threatening calls
Possession and/or use of unauthorized substances (drugs, alcohol)
Smoking
Tampering with fire extinguishers
Theft
Threat to others
Turning in false alarms
Vandalism (major): willful or malicious destruction of school property or the property of others

DISCIPLINARY OPTIONS
Any appropriate disciplinary option from preceding groups
Out of school suspension

PROCEDURES
The principal begins disciplinary action by investigating the infraction and conferring with appropriate
staff or agencies on the extent of the consequences.

The principal meets with the student and confers with the parent about the student’s misconduct and
the resulting disciplinary action.

A proper and accurate written record of offenses and disciplinary actions is maintained by the
principal.

There is restitution of property and damages.
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GROUP FOUR

Group Four includes acts resulting in violence to another’s person or property or posing direct
threat to the safety of others in the school. These acts are clearly criminal and so serious that they
always require administrative actions which may result in the immediate removal of the student from
school, the intervention of law enforcement authorities and/or action by the School Board.

TYPES OF MISBEHAVIOR (Examples)

Arson

Assault/battery: unlawful physical attack on another person
Bomb threat

Continuation of unmodified Group Three misbehavior
Extortion

Furnishing/selling/possession of unauthorized substances
Possession/use of firecrackers, smoke bombs, etc.
Possession/use/transfer of dangerous weapons
Theft/possession/sale of stolen property

Any other criminal acts committed at school or school-related events

DISCIPLINARY OPTIONS
Any appropriate disciplinary options or response from preceding groups
Expulsion
Other School Board action resulting in appropriate placement of the student

PROCEDURES
The principal verifies the offense, confers with appropriate staff or agency and meets with the student.
Parent is notified.
Law enforcement officials are contacted.
The student is removed from school.
A complete and accurate written report is submitted to the Superintendent.
The Superintendent recommends action to the School Board.
The student receives a due process hearing before the School Board.

GLOSSARY: DEFINITION OF TERMS USED IN THE CODE

Staff Member
“Staff member” means any employee of the school.

Detention

“Classroom detention” means that the student is kept after school to work on school related
assignments by the staff member who observed the misbehavior. Parents should be notified at least
one day in advance of the detention. Students will not be allowed to participate in extracurricular
activities on the day/evening they serve the detention.

“School detention” means that the student is kept after school by the principal (or his designee) to
work on school related assignments. Parents should be notified at least one day in advance of the
detention. Students will not be allowed to participate in extracurricular activities on the day/evening
they serve their detention
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Suspension
“Temporary In-School Suspension” means that the student is excluded from regular classes, but is

required to report to a designated location at school.

“Temporary Suspension” means exclusion from school by the principal for an offense for a period of
up to three school days following an Investigatory Hearing (see below).

“Full Suspension” means exclusion from school by the principal for an offense for a period of up to ten
days after an Informal Hearing (see below).

Students will not be allowed to participate in any school activity while suspended.

Expulsion
“Expulsion” means exclusion from school by the School Board for an offense for a period exceeding

ten school days after a Formal Hearing (see below) and may be permanent expulsion from the school
rolls.

Hearings
“Investigatory Hearing” means that the principal will investigate the circumstances surrounding the

incident for which the student may be temporarily suspended from school, including conferring with
members of staff, other students or other possible withesses who may have first-hand knowledge of
the incident for which the student is being charged. The student will be informed of the specific policy
or regulation which has been violated and will be given the opportunity to present reasons why he/she
is not guilty of the charge and, therefore, should not be suspended.

“Informal Hearing” means that the student and parent have been offered the opportunity to meet with
the principal and have been notified of the time and place for the informal hearing. At the informal
hearing, the student and parent shall be notified in writing of the reasons why a full suspension may
be imposed and shall be granted the opportunity to cross-examine witnesses, to present their own
witness, and to speak on their own behalf.

“Formal Hearing” means that no fewer than three members of the School Board will hear the charges
and the student’s defense, following written notification by certified mail to student and parent of the
charges and the time and place for the hearing. Due process will be observed, including the right to
be represented by counsel, the right to cross-examine witnesses, the right to testify and produce
witnesses.

A record must be kept of the hearing.

Source: BCS School Board Policy
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BRISTOL CONSOLIDATED SCHOOL
DANCE RULES

1. Bristol Dances are for Bristol Students in grades 6-8 only. Students from other schools may be
invited to Invitational Dances scheduled by the Dance Committee. ALL GUESTS MUST BE
APPROVED IN ADVANCE.

2. Students will enter and exit the Bristol Consolidated School building by the main door leading to
the gym only. Students are NOT to leave the gym and lobby area until parents come in to pick them

up.

3. All students must dress appropriately. Clothing promoting drugs, sex or violence will not be
permitted. Students may not wear shoes on the gym floor with the exception of white-soled sneakers
(other shoes can damage the floor)

4. Students need to be in the gym or in the refreshment area of the gym at all times. The
refreshment table will be located at the locker end of the gym. D.J.’s only are allowed on the stage.

5. If a student leaves the assigned area without permission, their parents will be called and must
come to pick up the student. Students leaving the building may not return to the dance.

6. Appropriate behavior is expected of all students. Running in the gym, climbing on or under the
bleachers and jumping at basketball hoops and any form of “roughhousing” will not be permitted. If
inappropriate behavior is observed, chaperones will approach the students involved and explain how
the behavior is inappropriate and students will stop that behavior or they will be asked to sit in the
lobby for 10 minutes. [f, after returning to the gym, inappropriate behavior continues, parents will be
called to transport the student home.

7. Kissing, hugging and other public displays of affection are not acceptable and will be stopped by
chaperones.

8. Music will be at a volume where conversation and directions to students can be heard. Music
promoting violence, drinking and drug use will not be allowed.

9. Chaperones will float continuously to the bathrooms and around the school property to check that
students haven't “slipped away”.

10. Students invited from other schools to Invitational Dances will sign in upon arrival. A sign-in
sheet will be provided. Guests will be given a copy of Bristol Dance Rules and expected to follow
them. If they do not, they will not be approved to attend any more Bristol Dances that year.

11.All students will be signed out by parents upon pick-up. No student can be left waiting for
parents to pick them up. Chaperones cannot leave until all students have left. If a student has
not been picked up, the student will be assigned a seat where they will stay until their parents
arrives.

APPROVED BY THE SCHOOL COMMITTEE
AUGUST 3, 1994
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DRESS GUIDELINES

The Bristol Consolidated School Code of Conduct seeks to establish a school environment which is
"free of distractions and disruptions that interfere with the educational efforts of the students, the class
and the school". Our guidelines for Student Dress reflect this intention.

Clothing should be neat, appropriate, and presentable.

Clothing which exposes the body or undergarments is prohibited. Other extremes of dress which may
create distraction or disruption to the school program are inappropriate.

Articles of clothing are not permissible which:

- promote the use of tobacco, alcohol, drugs or other advertising products or services
not permitted for minors by law.

- display sexual, vulgar, lewd, indecent or insulting words, pictures or slogans

- promote illegal activities

- identify the wearer as a member of a particular gang

- may be destructive to school property (e.g. cleats)

Appropriate footwear must be worn in the building and on school grounds.
Sunglasses may not be worn in school unless prescribed by a doctor.

No head coverings are allowed except for medical, cultural or religious reasons.

LOCKERS

Lockers are the property of the Bristol Consolidated School. Locks are not provided nor may students
provide their own locks. As school property, lockers are subject to occasional and unannounced
inspection by school personnel.

Students should not place money, electronic games, CD players or other items of value in their
lockers. Students are expected to keep lockers neat, clean, and free of objects and/or materials which
are not allowed in school.

PERSONAL SPACE
The idea that everyone has a "PERSONAL SPACE" around them which is not to be violated without
specific permission will be the main message students will be receiving. "We Show Respect for
Personal Space" is the positive statement of this school-wide expectation for student and faculty
behavior.
The following expectations provide further clarification of what "Respect for Personal Space" looks

and feels like:
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RECESS RULES (OUTSIDE)

1.

© XN OAOW

No fighting, pretend fighting or rough play that involves grabbing clothes, i.e. the game of
"chase".

Everyone must go outside unless a teacher gives you permission to remain inside or you have
brought a note from a doctor. Do not reenter the building during recess without permission of
the duty teacher.

Do not litter and help keep the playground clean.

Hardballs are not allowed.

No climbing on the kick walls.

No more than 30 students on the activity center at one time.

When on the jungle gym by the fence, do not climb onto the fence or grab the trees overhead.
Students in grade K-3 only may use the small basketball court.

All students may use the courtyard and benches during recess.

SCHOOL CONDUCT, INCLUDING CO-CURRICULAR EVENTS

1.

o 0s®
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10.

Students must not commit any acts that endanger themselves or the safety of others.
Dangerous items are not allowed in school. Those items include guns, knives, matches,
lighters, fireworks (including caps), and illegal drugs, including tobacco and alcohol.
Dangerous acts or possession of the above items will be referred to the police for investigation
and will result in removal from school.

Take care of school property. Do not damage or write in textbooks, on desks, or on walls.
Gum chewing is not allowed on school property.

Hats are not worn inside the building.

Those who do not ride the school bus may not be on school property before 7:45 because
there is no adult supervision prior to that time.

The juice machine is to be used only before and after school.

Walk quietly in the halls at all times so classes are not interrupted.

Appropriate school clothing is required. Neat, appropriate, and presentable clothing is
required. Shirts and hats, clothing included, that promotes drugs, tobacco, and alcohol or
which promotes sexual innuendo, or disrespectful attitudes toward males/females, minorities or
ethnic groups is not allowed.

Respectful language and courteous tone of voice are to be used while on school property,
during school outings and while en route to and from school. Swearing or offensive language
may result in removal from school.

SNACKS

Snacks are available for purchase by students in grades 6-8 through the BCS Food Services
Program. The schedule for snack is determined by the teacher and may be different from one room
to another. Each teacher will notify parents of the snack routine for his/her class. Snacks with good
nutritional value are encouraged.

Drinks in glass bottles should not be brought on the bus. Drinks brought to school may only be
brought to school in the original and sealed containers. Opened or partially consumed drinks are not
to be brought into school.
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BRISTOL CONSOLIDATED SCHO OL
BOARD POLICY
TIME OUT ROOMS AND THERAPEUTIC RESTRAINT

Bristol Consolidated School hereby authorizes school officials to use designated time out rooms and
therapeutic restraint to the extent permitted by law, and in a manner consistent with state law and
regulations. The Superintendent of Schools is responsible for developing procedures for the use of
designated time out rooms and therapeutic restraint. This policy and any accompanying procedures
shall be reviewed at least annually by the Superintendent or his/her designee, and the Superintendent
shall recommend to the School Board any needed changes in this policy.

For the purposes of this policy and any accompanying procedures, the terms "designated time out
room" and "therapeutic restraint" shall have the following meanings:

Designated time out room: A designated time out room is a room used specifically to isolate a
student for the purpose of bringing under control student behavior that is dangerous or presents a risk
of significant property damage. Dangerous behavior is behavior that presents a risk of injury or harm
to that student or to others, and in the judgment of those involved, cannot be controlled through
interventions short of isolation in the designated time out room.

This policy and any accompanying procedures do not apply to interventions such as sending a
student to the Principal's office, to any staff member's room or office, or to any other such setting, but
is instead limited to use of a room specifically designated by the Superintendent of Schools for the
purpose of isolating students as described above. Use of this area to control student behavior must
comply with this policy and any procedures developed hereunder.

Therapeutic Restraint:  Therapeutic restraint is physical restraint of a student for the purpose of
preventing that student from injuring him or herself or others, when such restraint is undertaken in
accordance with an individualized, written plan that specifically calls for therapeutic restraint.
Therapeutic restraint as defined in this policy and any accompanying procedures should be
administered by personnel trained in that restraint.

Therapeutic restraint does not include any intervention by any school official that would otherwise be
governed by state law on the use of reasonable force (20-A M.R.S.A. § 4009), which includes the use
of a reasonable degree of force by school officials against a person who is creating a disturbance,

when the official believes that force is necessary to control the disturbing behavior or to remove the
person from the scene of the disturbance.

References: 20-A M.R.S.A. § 4502 (5) (M) and accompanying regulations;
20-M.R.S.A. § 40009.

First Reading: April 3, 2002

Second Reading and Recommended Adoption: May 1, 2002
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BRISTOL CONSOLIDATED SCHOOL
BOARD POLICY

PHYSICAL RESTRAINT

Bristol Consolidated School may use physical restraint on students who present an immediate threat
of physical harm to themselves or others. Restraint should not be used beyond the point necessary
to prevent the student from harming him/herself or others, and should be applied in a caring manner if
at all possible.

For a student who cannot be safely restrained in this fashion, school officials shall attempt to ensure
that other students are removed from the threat of harm and that the student does not have access to
items that could be dangerous.

When the student is unable to be brought under control, school officials should attempt to contact the
student's parents for assistance and should contact the police if necessary to maintain a safe
environment.

This policy can be modified in the case of students with identified disabilities through a determination
by the student's Pupil Evaluation Team.

Legal Reference: 20-A MRS. § 4009
First Reading: April 3, 2002
Second Reading and Recommendation Adoption: May 1, 2002

WEAPONS IN SCHOOLS

The Board is committed to promoting a "Weapons in School" policy which will institute the applicable
requirements of the Federal Gun-Free Schools Act of 1994.

As authorized by both Title 20-A MRS. § 1001 (9-A) and the Federal Gun-Free School Act of 1994,
students who are found to have brought a firearm, as defined in 18 USCA s91 et.seq., to school shall
be expelled by the school board for a period of not less than one year and referred to the appropriate
local law enforcement agency.

As further authorized by law, the superintendent, as chief administering officer, may exercise his/her
discretion to modify this expulsion requirement on a case-by-case basis. In the event the
superintendent exercises such discretion, he/she shall, as soon as practicable, generate a
confidential report to the school board regarding such a modification.

TELEPHONE USE BY STUDENTS

The school office phone is only for emergency use by students. There is a pay phone located in the
gym which is available for student use. Very young students will be assisted in making a phone call
from the office by their teacher or the secretary in the event of an emergency.
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BRISTOL SCHOOL BOARD
POLICY
PARENT INVOLVEMENT IN TITLE |

The Board endorses the parent involvement goals of Title | and encourages the regular participation
by parents/guardians in all aspects of the school system’s Title | programs.

For the purpose of this policy, “parents/guardians” includes other family members involved in
supervising the child’s schooling.

SCHOOL UNIT PARENT INVOLVEMENT POLICY

In compliance with federal law, the Bristol School Board will develop in cooperation with, agree
on with, and distribute to parents of children participating in the school unit’s Title | programs, a
written parent involvement policy.

Annually, parents/guardians will have opportunities to participate in the evaluation of the
content and effectiveness of the school unit’s parent involvement policy and in using the
findings of the evaluation to design strategies for more effective parent involvement and to
make revisions to the policy.

SCHOOL-PARENT INVOLVEMENT POLICY

As required by law, each school in the school unit that receives Title | funds shall jointly
develop with parents/guardians of children served in the program a school parent/guardian
involvement policy, including “School-Parent Compact” outlining the manner in which parents,
school staff, and students will share the responsibility for improved student academic
achievement in meeting State standards. The school policy will be distributed to
parents/guardians of children participating in the school’s Title | programs.

The “School-Parent Compact” shall:

A. Describe the school’s responsibility to provide high-quality curriculum and instruction in
a supportive and effective learning environment enabling children in the Title | program
to meet the State’s academic achievement standards.

B. Indicate the ways in which parents will be responsible for supporting their children’s
learning, such as monitoring attendance, homework completion, monitoring television
watching, volunteering in the classroom, and participating, as appropriate, in decisions
related to their children’s education and positive use of extracurricular time; and

C. Address the importance of parent-teacher communication on an ongoing basis, with at

a minimum, parent-teacher conferences, frequent reports to parents, and reasonable
access to staff.
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Il PARENT INVOLVEMENT MEETINGS

Each school receiving Title | funds shall convene an annual meeting, to which all
parents/guardians of eligible children shall be invited to inform them about the school’s
participation in Title | and to involve them in the planning, review, and improvement of the
school’s Title | programs and the parent involvement policy.

In addition to the required annual meeting, at least one other meeting shall be held for
parents/guardians of students participating in Title | programs.

This meeting shall be used to provide parents with:
A. Information about programs the school provides under Title I;

B. A description and explanation of the curriculum in use at the school, the forms of
academic assessment used to measure student progress, and the proficiency level
students are expected to meet;

C. Opportunities to formulate suggestions and to participate, as appropriate, in decisions
relating to the education of their children; and

D. The opportunity to submit comments to the district level if they are dissatisfied with the
school-wide Title | program.

Title | funding, if sufficient, may be used to facilitate parent/guardian attendance at meetings
through the payment of transportation and childcare costs.

IV. PARENT RELATIONS

Parents/guardians of children identified for participation in a Title | program shall receive from
the building principal and Title | staff an explanation of the reasons supporting their child’s
selection, a set of objectives to be addressed, and a description of the services to be
provided. Parents will receive regular reports on their child’s progress and be provided
opportunities to meet with the classroom and Title | teachers. Parents will also receive
training, materials, and suggestions as to how they can assist in the education of their children
at home.

V. DELEGATION OF RESPONSIBILITY
The Superintendent/designee shall be responsible for ensuring that the school unit’s Title |
plan, programs, and parent involvement policies comply with applicable law and regulations
and for the developing administrative procedures, as needed, to implement this policy.

Legal References: 20 U.S.C. § 6318

FIRST READING: December 3, 2003
SECOND READING AND ADOPTION: January 7, 2004
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BRISTOL SCHOOL DEPARTMENT TRANSPORTATION POLICY

Bristol School Department will be responsible for students once they board the bus; parents are
responsible for their children from their home to the bus.
A. CRITERIA FOR ROADS TRAVELED INCLUDE:

1.

SAFETY - We are not required to operate buses on private roads.

ROAD CONDITIONS - Each bus driver has the final decision whether or not to drive on
the road for safety reasons.

TIME - Our goal is that an elementary (K-8) student will have a combined transportation
time (riding the bus and waiting at school to start or depart) of not more than one hour.
DISTANCE -

a. Bus stops will be established within one mile from students' residences whenever
possible and road conditions permit.

b. Students living in remote areas may be required to travel greater distances to the
assigned bus stops.

C. We are not required by law to pick up children at their residence.

d. We will attempt to provide door to door transportation to and from school for
children up to third grade on town maintained roads.

e. Depending on road conditions, parents will be expected to transport children to a
safe stop.

ECONOMICS - All bus routes will be designed with minimum overlap and designed to
serve the student efficiently.

EXCEPTIONS - Transportation shall be provided for any handicapped student as
deemed necessary by the Superintendent of Schools. Hazardous walking conditions
shall be defined as those which would place a child of a given age in danger.
ROUTES - Following their preparation by the school administration and the
transportation contractor, the school board will annually approve all bus routes. The
administration and transportation contractor are authorized to make minor adjustments
in the approved plans to equalize loads and may add intermediate stops or drop stops
as needed. Students are to travel to/from school regularly on the same bus.

B. SCHEDULED BUS STOPS

1.

2.

Each driver will pick up only at scheduled bus stops and shall transport only those
students who are assigned to his/her bus.

Parent or guardian may request that their child take a different bus in the morning or
afternoon for day care purposes. Such a request must be made in writing at least a day
in advance.

Returning home, students will be transported only to original pick-up point and will not
be permitted to disembark at other points or ride other buses unless an exception has
been granted under the provisions of Parental Request for Exceptions.

C. PARENTAL REQUESTS FOR EXCEPTIONS, APPEALS, COMPLAINTS

Persons wishing exceptions to this policy should initiate them with the Transportation Coordinator
who shall be responsible for following up on the request. A listing of all exceptions made under this
section shall be compiled and kept on file at the Principal's office.

Any person in disagreement with a decision made by the Superintendent of Schools relating to this
policy may appeal to the School Board by notifying the Superintendent of his/her desire to appeal. In
the event of an appeal, the Superintendent shall include the matter on the agenda of the next
regularly scheduled meeting of the School Board.
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D. EXTRA CURRICULAR TRIPS

Bristol School provides transportation between events and the school (no intermediate stops).
Students may ride home with parents after an activity only after they inform the coach or teacher in
charge in writing.

E. STUDENTS WHO CHOOSE NOT TO RIDE THE BUS

Walkers must practice good safety habits. Grade 5-8 students, with written permission from parents,
may ride their bikes to and from school practicing good safety habits.

F. BUS SAFETY RULES AND DISCIPLINE

1. Rules of safety and discipline shall be in accord with the policies and administrative rules of the
student's school, either Bristol Consolidated or Lincoln Academy.

2. Failure to adhere to these rules may result in loss of transportation privileges for an amount of
time as determined by the administration.

G. ROAD CROSSING PROCEDURE

All students crossing the road after leaving the bus will go to the front of the bus and wait to be
signaled across by the driver. Look both ways. Do not run.

FIRST READING: February 5, 1997

SECOND READING: March 5, 1997
EFFECTIVE DATE: Immediately
AMENDED: April 1, 1998
REVISED: May 5, 1999

VISITORS TO SCHOOL

Procedures for all visitors include:
1. All visitors must first report and sign in at the main office.

2. Do not enter classrooms during instructional time. Check at the office if there is an emergency
and you need to get in touch with your child.

3. Visitors under the age of 18 must have prior permission from their parent/guardian, from the
principal of Bristol School and from the teacher of the class they wish to visit.

4. Each student visitor must leave an emergency phone number in the office.

5. Upon request from the principal, visitors must leave the building immediately. Parents are
welcome and encouraged to visit the school. This includes eating meals with your child. Call
before your visit so a mutually convenient time can be arranged and/or meal arrangements can
be made.
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VOLUNTEERS

VOLUNTEER PROGRAM

Bristol School welcomes the contributions of parents and community members to its learning
environment. Volunteers are able to support the school in many ways like helping in the library or
classrooms, reading to students, making learning activities, participating in Boosters, sharing
knowledge in curriculum areas and chaperoning school trips. Many parents and community members
already volunteer and find it a good way to get to know the school.

BRISTOL BOOSTERS

Bristol School's fund raising is accomplished by the Bristol Boosters. The Boosters provide many
services to the school. They raise money to purchase equipment and activities for the children of
Bristol School. Starting with soccer season, through baseball season, the Boosters sell refreshments
at all home games. Other events sponsored by the Boosters include the Basketball Invitational
Tournament, Meet the Candidates Night, food booth at the 8th grade Carnyvol and the Athletic
Banquet.

The Boosters are always looking for new members. Please contact the school for more information
about the Bristol Boosters.

WRITING PRESENTATION STANDARDS

In order to standardize expectations for students in the area of written work, the following guidelines
have been developed. Each teacher, grade K-8, is expected to follow the guidelines to the fullest
extent which students in their grade level(s) are developmentally ready. A copy of these guidelines
will be posted in each classroom, will be placed in the student handbook and will be reviewed with
each class at the beginning of the school year.

1. Student's name, date, assignment and class written in the top right hand corner of the page.
The order of these may vary.

One half to one inch margins - top, sides and bottom of page.

Legible, neat, adequately spaced writing.

The first line of each paragraph is indented.

All answers will be in complete, clearly expressed sentences.

Complete, proper use of capital letters, commas and correct end punctuation commensurate
with the student's grade level and/or ability.

Spelling correct - commensurate with student's grade level and/or ability.

Use of pencil or blue or black ink only for handwritten work.
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J38
BRISTOL SCHOOL COMMITTEE
POLICY
STUDENT USE OF CELLULAR TELEPHONES AND
OTHER ELECTRONIC DEVICES

The School Committee recognizes that many students possess cellular telephones and other
electronic devices. These devices may not be used in any manner that disrupts the educational
process or violates School Committee policies or school rules. The Bristol School is not
responsible for damage, loss or theft of such devices. The Superintendent is authorized to
develop, with input from administrators, any school rules necessary to implement this policy.

FIRST READING: September 3, 2008
SECOND READING AND ADOPTION: October 1, 2008

J38A
BRISTOL SCHOOL COMMITTEE
STUDENT USE OF CELLULAR TELEPHONES AND
OTHER ELECTRONIC DEVICES

SCHOOL RULES

1. Students are prohibited from using privately owned electronic devices, including, but not limited
to, cellular telephones, Blackberries, handheld computers, MP3 players and electronic games
during classes and school activities, including study halls. On field trips and extracurricular
activities, students may use these devices with teacher permission.

a. During classes and school activities, all such devices must be turned off.

b. The only exception to this rule is when a teacher specifically authorizes students to use
such a personal electronic device for a specific purpose (such as entering an
assignment in a PDA).

c. If this rule is violated, the teacher will immediately confiscate the device for the
remainder of the school day, and discipline may be imposed as provided below.

2. The use of cameras, including camera phones and video recorders, is strictly prohibited in
locker rooms, restrooms and classrooms. In other school locations, students are required to
obtain permission before photographing or video recording any individual.

3. Any use of cellular telephones and other electronic devices that violates any Committee policy,
administrative procedure or school rules is strictly prohibited. This includes, but is not limited
to violations of the student code of conduct, harassment and cheating.

4. Students violating these rules will be subject to discipline, which may include:

a. Exclusion of the device from school for an extended period;
b. Sanctions ranging from detention to expulsion from school depending upon the nature of

the offense and the student’s disciplinary record.
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